€N\ UNM | Residence Lie & Student Honsing
SFH Administrative Assistants

Our Student Family Housing (SFH)
Administrafive Assistants provide
cusfomer service To our dverse
student populafion at the Student
Family Housing complex locafed
south of campus on Buena Vista
Avenue

The SFH Student Admin Assistants help manage and maintain
the services provided at the SFH Community Genter. Thelr
primary dufies include the following:

e Provide general administrafive support and customer
service To SFH residents and Thelr families

e Answer phones, inpuf work orders, Track keys, and
administer general Transactions

e Assist in The management of housing applications & The
SFH prospective resident waif list

e Communicafe with department sfaff and constituents



-~ The SFH Sfudent Admin Assistant
| posifion services a unique

| population of diverse students and
their family members. SFH Student
Admin Assistants have the
opporfunity fo provide support to
students from around the world

It you are inferesfed in the SFH
Student Admin Assistant posifion, we encourage you To:

e Live in the SFH Complex
e ncrease your exposure To indviduals from dverse
backgrounds and cultures

SFH Student Admin Assistant positions
are recruited whenever a vacancy
becomes avalable. Check UNIM Jobs
periodicaly for open positions.

Student Family Housing Security Aides
are compensated at $9.00 per hour




